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Key Mentoring Skills 

Listening Actively 
Building Trust 

" Determining Goals 
Encouraging & Inspiring 

Instructions for Mentors: 

1. Mentors are required to keep track of their mentees with reference to 
academics, attendance, behaviour and overall development. 

2. Mentors are required to keep record of mentor meeting photographs, 
screenshot of video call with parents & event participation certificates of 

mentees in their personal mentor files. 

3. Meet with your mentee, listen well and be a positive role model for him/her. 

4. Discuss the key agenda provided in this booklet in each meeting and fill the 

required information neatly. 
5. Ensure that student is upgraded after clearing all dues. 

6. Keep regular follow-up of mentees with low attendance and also keep their 
parents informed. 

1. Keep follow-up of reappears of mentees and encourage facilitate to clear them 
at the earliest. 

8. Keep follow-up of the career needs of the mentees and facilitate them 
accordingly. 



Name of the Student: 

Date of Birth 

Gender: 

Blood Group: 

Name of the Mother: 

Name of the Father: Ramesh mar 
Madhu 

Address: HiNo 48 
Lalamabad 

District Amtitaa 

1. 

2. 

mal 

Sibling Details 

5anoc Students Mobile No.: 836o055A| 
Category: qeneal 

Awnag dhama 

In Hostel 

(Room No.) 

Class 

12th 

Father's Occupation / Address 

Mother's Occupation/ Address 

tenemakeu 

City 

timiid 

State 

Presently Residing, Whether 

Allergic to 

Student Profile 

DAV 

Academic Background of the Student 

Kugas 

In rented acconmodation 

with friends (Address) 

Aeutsae 
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Non 

School 

khihan 
Pin 

Country 
Mobile Number 

&857018656 

Mobile Number 

q5308 35988 

With his parents 
(Address) 
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DAV emio dcandayy srol 
amo deesnolay stol. 

Kst 
|430D6 

Annual Income 

Bels 

Annual Income 

With local guardians 
(Address) 

Marks / Percentage 

Proficiency in other Aetivities (Sports/Cultural/Co-curricularlother activities): 



Agenda for 1 Mentor Meeting for 1st Semester 
Purpose of Mentorship. S. N. 

1 

4 

5 

6 

7 

8 

9 

10 

12 

Record of 1 Year 

Ensure from all students that they have 
complete information about all the Subjects 
Name, Subject Codes, CO's, P0's, Internal and 
External Evaluation both in lab. and theory. 

Share with them 5 success stories of alumni 
covering all engineering branches. 

Importance of Assignments and MST's and 
their tentative dates from Academic Calendar. 

Discuss about Departmental Society, Central 
Level Societies and their activities with the 

students. 

Discuss the importance of attendance with 
students. Encourage them to attend 100% 
Lectures, Labs and Tutorials. 
Discuss the importance of AGC-LMS portal � 
Students detail on AGC-LMS, their results on 
AGC-LMS and ensure data verification on 
portal by the students individually. 

Encourage students for participation in various 
activities. 

Discuss the process of fee deposition and 
importance of timely deposition of fee 
(Academics and hostel) 

Ask for his/her fee status (fees paid or not). 

Problem found in the activities being organized 
in college. 

Discuss their experience in AGC till now. 

Any other. 

2 

Student Mentorship Program 

Remarks 

-Rhared 

isused 

sinscd 

iousscd 

-Disused 

til 

Signature of Mentor with Date 



Agenda for 2nd Mentor Meeting for 1 Semester 
S. N. 

1 

2 

3 

4 

5 

6 

7 

8 

10 

Purpose of Mentorship. 

Discuss students' performance of MST-I. 

Discuss Assignments submission of each 
subject. 

Discuss their attendance in all subjects. 

Discuss tentative dates or month of MST-II, 
External Viva and Final exams so that they can 
prepare accordingly. 

Discuss IUT, its pattern and evaluation. 

Ensure students that they must not miss their 
External Vivas and Final exams in any case. In 
case of any emergency inform Mentor or Class 
Incharge and HOD. 

Discuss Final Exams patterrn, sincerity towards 
studies and about their admit card. 

Discuss any difficulty in any subject or 
requirenment of any extra classes. 

Ask for his/her fee status (fees paid or not). 

Making video call to his/her parents. 
(Screenshot of video call) 

Any other 

3 
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Remarks 
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What He / She is doing for his/her career? 
Development and improving his/her job prospectus 

Whether doing any computer course outside 
college timing: 

Whether preparing for GRE/GATE/Any other: 

Whether trying to improve his/her job prospect 
(How?): 

Whether planning for final year project: 

Whether participate in different contest like 
robotics, coding contest or any other: 

Behavior of the Student 

Behavior Aspects 

Communication Skill 

(as discussed with class-incharge & other faculty members) 

Behavior with other students 

Team Spirit 

Leadership Qualities 

Any destructive Negative Thinking 

Maintenance of College uniform 

General Behavior: (Normal/Aggressive/Introvert/Extrovert) 

Monthly Percentage Attendance 
Month 

July 

August 

September 

October 

November 

December 

January 
February 

March 

April 

May 

June 

Year 

1st Year 

VeyG foumaon 

Semester 

1s Semester 

2nd Semester 

6 

Student Mentorship Program 

Not 

Not Now 

1st 

Now 

At 
At 
A 
At 

At 
AF 

Semester 

Attendance %age 

a6.74 

feb 

2nd 

A1 



Academic Performance (Internal Exams) 
Academic 

1st 

Tear 

Year 

1 st 

Sem 

2nd 
Sem 

2 

3 tam Valws 

1 

3 

6 

Subject in which, 
he/she is not 
doing well 

Name of Subject 

thiy 

Ummeuta 22a 
a323 PPS 

Reason for Poor 

Performance 

MST 1 MST 2 

wdtand 

19 

Efforts by Mentor 

Marks Obtained 

1st Year - Ist Sem. 

Adutce 
t a taki 

1t Year -2nd Sem. 

IUT 

Signature of 
Mentor 

Student Mentorship Program 

Assgn 1 

22 
21 

Assgn 2 

Whether student is 
satisfied with 

Mentor's efforts 

Remarks 

Signature of 
student 
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Academic Performance (External Exams) - to be filled at the end of semester 
Academic 

Year 

1St 

Year 

1st 

Sem 

2nd 

Sem 

Subject 

(Theory & Practical) 

tumamtalus 

Subject Code 

(Theory & Practical) 

lab 

AyAm-21to) 

Alctteett 

Aet-2to) 
A uHu-2|101 A 

Cleared in 

Matcg Aynp-2n o1 
Cuwhys Ayptto A 

AyHVto)A 

Student Mentorship Program 

At 

A 

-LAHU-21102 At 

|Cmg chenesty NyctQlo1 At 

8 

AGCS-alo At 
AHU-2|1ey At 

SGPA/ 

CGPA 

|4-28 

Remarks 

lass 



Details of Fees Paid 

Academic Year 

Ist Year 

S. N. 

Sem. 

5 

2nd 

Sem. 

Total 

Total 

Event / Activity 

Semester Fee 

(Academic + Hostel) 

Self Component 

Participation in various activities in 1st Year 

Biaineas 

Conelalin 

Scholarship 

Date 

Self Component 

Scholarship 

|Jett 
a3st 

|4-s 

Venue / Held at 

AGC 

Student Mentorship Program 

Fee Received/Paid 

(with Date) 

(Paisy 

747464 

Position 

Remarks 

Remarks 
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Key Mentoring Skills 

" Listening Actively 
" Building Trust 
" Determining Goals 
" Encouraging & Inspiring 

Instructions for Mentors: 

1. Mentors are required to keep track of their mentees with reference to 

academics, attendance, behaviour and overall development. 

2. Mentors are required to keep record of mentor meeting photographs, 

screenshot of video call with parents & event participation certificates of 

mentees in their personal mentor files. 

3. Meet with your mentee, listen well and be a positive role model for him/her. 

4. Discuss the key agenda provided in this booklet in each meeting and fill the 

required information neatly. 

S. Ensure that student is upgraded after clearing all dues. 

O. Keep regular follow-up of mentees with low attendance and also keep their 

parents informed. 

hop Ûl0W-up of reappears of mentees and encourage/ facilitate to clear them 

at the earliest. 

O heep 1ollow-up of the career needs of the mentees and fac1litate ue 

accordingly. 



Name of the Student: 

Gender: Malu 
Date of Birth 8" se 2D Student's Mobile No.: 6302.60138& 

Name of the Father: 

Name of the Mother: 

Blood Group: 

Address: 

District 

1. 

Sibling Details 

2 

Grt. Teuhu 

Sems Tole Khereum 
Mother's Occupation/ Address 

In Hostel 

(Room No.) 

Father's Occpation / Address 

Class 

Ashish kuny fadaw 

J0th 

12h 

Category: 

Presently Residing, Whether 

Hastel 

baiistu Yadas 
Bebita 

Semae Tota KAanaun 

Co 

Student Profile 

City 

Co -

Allergic to 

State ik 

Academic Background of the Student 

In rented accommodation 

with friends (Address) 

Bothe hish kuman) 

etive 

School 

Mobile Number 

Pin 

Country 

&7S 776220| 
Mobile Number 

9s464 so277 

s choot 

With his parents 
(Address) 

scant 

g412-43 
Indis 

Annual Income 

Annual Income 

With local guardians 
(Address) 

Marks / Percentage 

3 00 

Proficiency in other Activities (Sports/Cuítuakular/otheractivities): 



Agenda for 1" Mentor Meeting for 6'h Semester 
S. N. 

4 

5 

6 

7 

1 

8 

9 

Purpose of Mentorship. 

Discuss final results upto Sth semester and 
reason for reappears if any. 

Discuss academic calendar. 

Discuss attendance criteria and current status. 

Ensure from all students that they have 
complete information about all the Subjects 
Name, Subject Codes, CO's, PO's, Internal and 
External Evaluation both in lab. and theory. 

Motivate them to participate in departmental 
society, sports, cultural activities for their 
overall development. 

Motivate them to do any of their elective 
course through SWAYAM / NPTEL and 
discuss its importance. 

Discuss their progress in preparation for 
GATE, GRE or any post degree competitive 
examinations. 

Discuss about their goal for life and progress 
towards it. 

Discuss any problem faced by them in any 
subject. (If yes, record in the table provided) 

Ask for his/her fee status (fees paid or not). 

Any other. 

20 

Student Mentorship Program 

Remarks 

b'scused. No 

eutfnt ewnetin cmten 

MAtivnted hem 

te 
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awe 

neet 

tu 

ad igleptd 

tmtad 

No pblmm rand 

with Date 



Agenda for 2nd Mentor Meeting for 6h Semester 

9 

12 

Discuss students' performance of MST-I and 
Assignments. 

Purpose of Mentorship. 

Discuss their attendance record. 

Ask students to submit their participation 
certificates of any co-curricular activities or 
any online course/seminar attended upto end of 
the senmester. 

Discuss the instructions regarding final exams 
dates and question paper pattern. 

Ensure students that they must not miss their 
External Vivas and Final exams in any case. In 
case of any emergency inform Mentor or Class 
Incharge and HOD. 

Discuss with students about their preparation 
for placements/Higher studies/Start-ups. 

Discuss about their goal for life and progress 
towards it. 

Discuss any problem faced by them in any 
subject. (If yes, récord in the table provided) 

Discuss about upcoming six months industrial 
training guidelines. (If they have training in 7 
sem.) 

Making video call to his/her parents. 
(Screenshot of video call) 

Ask for his/her fee status (fees paid or not). 

Any other. 

21 

Ln 

Student Mentorship Program 

Discueed Moivtad 
wel fen msf2 

Remarks 

Maivaid ata dit 

Mscussed 

Discusaed 

Disused rendad 

updetd h 

Net 
semete 

4 

alaot shuh's 

Signature of Mentor with Date 



What He / She is doing for his/her career? 
Development and improving his/her job prospectus 

Whether doing any computer course outside 
college timing: 

Whether preparing for GRE/GATE/Any other: 

Whether trying to improve his/her job prospect 
(How): 

Whether planning for final year project: 

Whether participate in different contest like 
robotics, coding contest or any other: 

Behavior of the Student 

Behavior Aspects 

Communication Skill 
Behavior with other students 

Team Spirit 

(as discussed with class-incharge & other faculty members) 

Leadership Qualities 
Any destructive Negative Thinking 

Maintenance off College uniform 

Monthly Percentage Attendance 
Month 

July 

General Behavior: (Normal/Aggressive/Introvert/Extrovert) 

August 

September 
October 

November 

December 

January 

February 
March 

April 

May 

June 

Year 

3rd Year 

Yes Ao 

No. 

Cmmeniltian 

Yes 
Codny ontat and thn 
tahalatiitin 

22 

Semester 

Student Mentorship Program 

sth Semester 

6th Semester 

sth 

Attendance %age 

6 

Semester 
6th 

iata 

ohilly 

database 



Academic Performance (Internal Exams) 
Academic 

1ear 

3rd 
Year 

sth 

Sem 

6th 

Sem 

1 

2 

3 

4 

6 

1 

2 

4 

6 

Subject in 
which, he/she is 
not doing well 

Name of Subject 

AL 
DAA 

toc 

MD 

LS 

Reason for Poor 

Performance 

MST 1 MST 2 

16 

2| 

22 
13 

22 

19 

Efforts by Mentor 

23 

3rd Year- 5th Sem. 

Marks Obtained 

3rd Year -6th Sem. 

IUT 

Student Mentorship Program 

Signature 
of Mentor 

Assgn I 

2-| 
2| 

16 

Assgn 2 

21 

2] 

22 

2) 

2| N 

Whether student 
is satisfied with 

Mentor's efforts 

Remarks 

Signature of 
student 



Academic Performance (External Exams) - to be filled at the end of semester 
Academic 

Tear 

3rd 
Year 

sth 
Sem 

6th 

Sem 

Subject 

(Theory & Practical) 

SE 

Jawa 
AL 

DAA 

To C 

DAA Lals 
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M 

MAD 

IS 

ML L 

Subject Code 

(Theory & Practical) 

A6c 4 
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Ascsas 
A&Ls2609A 
AGA 21be3 
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24 
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A 

Student Mentorship Program 

A 

A+ 

AGCSZLbs A 

B7:25t 

AGcs 216 A 
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CGPA 
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Details of Fees Paid 

Academic Year 

3rd 
Year 

Sth 
Sem. 

S. N. 

6th 

Total 

Total 

Semester Fee 

(Academic + Hostel) 

Event/ Activity 

Self Component 

Scholarship 

Date 

Self Component 

Sem. KS -,64,?Y Scholarship 
Ry 36743 

Participation in various activities in 3rd Year 

2- ,2 8, 8to 

Venue / Held at 

25 

Student Mentorship Program 

Fee Received/Paid 
(with Date) 

Fe pedt 

Position 

Remarks 

Remarks 
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S.No. 
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3 

4 

5 

6 
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12 
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14 
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16 

17 

18 
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19 

20 

Roll No. 

2131964 

2131965 

2131966 

2131967 

2131969 

2131970 

2131979 

2131980 

2131983 

2132507 
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2135099 

2135103 

2233780 

2233783 

2233784 

2105377 
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