
AMRITSAR GROUP OF COLLEGES 
NAAC Grade "A" 3 CycleAutonomous College nde Auloncemous Cstegory (Snce 2014) Conferred by UCC 

Ref. No.: AGC/IOAC/2023/001 

Implementation of categorization of contents in the syllabus. 

Revision of assignment pattern. 

A Meeting of lQAC members is scheduled to be held on 28th August, 2023 at 10:00 am in the 
Conference Room, Training & Placement Cell. The agenda is as follows: 

Formation of department structure and student committees. 

Circular 

IQAC Meeting 

Review of Student Mentorship Program (SMP) information booklet and mentor meeting 
agenda points. 

Any other as suggested by members and approved by Chairman, IQAC. 

Dr. Namarta Kad 
IQAC Co-ordinator 

Internal Quality 
Assurance CellI 

(1QAC) 

Approved by: 

AIl the IQAC members are requested to kindly make it convenient to atlend the meeting to share 
their valuable suggestions. 

Dr. Gaurav Tejpal 
Chairperson, IQAC 
(Principal) 

Date- 25/08/2023 

Ce: Mem bers of IQAC 



AMRITSAR AGROUP OF COLLEGES NAAC Grade "A 3* Cycle Autonomous College unde Auonotu Category 

Meeting Date & Time 

Minutes Drafted Date 

Snce 2014) ConfeIrd by 1GC 

MoM Drafted by 

28 August, 2023 
|1:00 am 10:00 am 

30h August, 2023 

Dr. Gaurav Tejpal, IOAC, Chairman & Principal 

S. No. 

1 

Er. Amanjot Singh 

Attendees 

Dr. Paramjit Singh Pannu, Registrar 

3 

Minutes of Meeting 

Dr. Namarta Kad, IOAC Co-ordinator & HOD, EE Dr. Narinder Sharma, Dean(R&D) Mr. Rakesh Jaitly, Dean(T&P) Dr. Sandeep Kad, HOD, CSE Ms. Binod Kaur, HOD, AS Dr. Kalpana Jaggi, HOD, Agriculture Er. Tejinder Sharma, Assoc. Prof., CSE Ms. Gurveen Kaur, Assoc. Prof., DMS Er. Bimal Kumar, Assoc. Prof., EE Ms. Anujeet Kamal, AP, Applied Science Ms. Yadwinder Kaur, AP, HMCT Ms. Ritika Saini, AP, Pharmaceutical Sciences 

Agenda 
Implementation of 
Categorization of contents 
in syllabus. 

Revision of Assignment 
Pattern 

Formation of department 
structure and student 
committees. 

Meeting Location 

Internal Quality 
Assurance Cell 

(1QAC) 

Meeting Chair 

Meeting Title 

Dr. Upain Bhatia, DAA & HOD,CEME 
Dr. Sachin Khurana, HOD, DCA 

Conference Room. 
Training & Placement 

Cell 

Mr. Purshotam Kainth, HOD, HMCT 
Ms. Pooja Puri, HOD, DMS 

Dr. Namarta Kad 

(1QAC Co-ordinator) 

IOAC Mecting 

Absentees 

Dr. Sorabh Sehajpal, HOD, Pharmacy 
Ms. Harmeet Kaur, HOD, DFD 

Decision 

Mr. Amit Singh, DSA 

To categorize the allotted subjects' contents as: 
Participative (learners will be involved in the learning Process) 
Problem Solving (project-based learning by working in the Group or individual) 
Experiential Learning (engaged learning by doing or reflecting the experience) 

The assignments for internal assessment of theory subjects are to be designed to contain 40-50 questions. The questions for each CO shall be framed for three categories of students i.c. Slow learners, Medium learners and Advance learners. 

Academic Committee 
Placement Committee 
Cultural Committee 

Prepare department structure and allocate responsibilities to faculty members in the department. 

Sports Committee 

Formulate student committees in the department to engage them in different departmental and college activities as. 

IT and Social Media Committee 
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AMRITSAR GROUP OF COLLEGES 
NAAC Grade "A 3" Cycle Autonomous College 

Ce: 

Vnder Autonomous Category (Since 2014) Conferred by (iGC 

Review of student 
Mentorship Program 
information booklet & 
mentor meeting agenda 
points 

Registrar 

Minutes of Meeting 

Deans, HODs 

Internal Quality 
Assurance Cell 

(1QAC) 

A Booklet will be designed for cach student. 
Booklet will contain the complete information regardng 
Academic/Co-curricular/Extra-curricular the 

OSD to Chairman Sir (for information please) 
P.A. to MD Sir (for information please) 

student for entire duration of course. 

record 

Discuss the agenda shared centrally wvith students during the 
meetings. 

Dr. Nanmarta Kad 

IQAC Co-ordinator 

Approved by: 

Dr. Gaurav Tejpal 
¢hairperson, IQAC 

(Principal) 
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AMRITSAR A\GROUP OF COLLEGES 
NAAC Grade"A"3cycle Autonomous College unde Autonomous Cateoory (Since 20149) Conlerred by UGC 

Ref. No.: AGC/IQACI2023/003 

Meetings are to be scheduled as, 

Agenda: To discuss NAAC Criterias for the upcoming NAAC Cycle. 

Task 

Ce: 

Criteria l 

Criteria 2 

Criteria 3 

Criteria 4 

CriteriaS 

Criteria 6 

Criteria7 

HOD (EE), 
HOD (Pharmacy) 

Responsibility 

Registrar 

Dean Academic Affairs, 
COE, 
Dean Admissions 

Dean Research & Development, 
Dean Student Affairs, 
Dean Placements 

HOD (DCA), 
Head Library 
HOD (CSE), 

NAAC Criteria 

Meetings 

Dean Student Affairs, 
Dean Placements, 
Head EDC 

HOD (DMS) 

Venue: Office of PI (1QAC) 

HOD (Applied Science) 

Principal AGC 

OSD to Chairman Sir (for information please) 
P.A. to MD Sir (for information please) 

Deans, HODs 

Date 

13-12-2023 

15-12-2023 

15-12-2023 

HODs alongwith their NAAC coordinator are requested to attend the meeting. 

18-12-2023 

18-12-2023 

19-12-2023 

Internal Quality 
Assurance Cell 

(IQAC) 

19-12-2023 

Date- 13/1 2/2023 

Timings 
2:30 pm 

10:30 am 

2:30 pm 

10:30 am 

2:30 pm 

10:30 am 

2:30 pm 

Dr. Namarta Kad 
IQAC Co-ordinator 
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S 

No. 

ARITSAR GROUP OF COLLEGES NAAS Gtade ACycle Autononous College 

Meeting Date & 

Minutes Drafted 

Attendees 

MoM Drafted by 

Agenda 

data for the 

Compilation of 
NAAC Criteria-| 

Academic year 
2022-23 
(urriculum 
Design and 
Developnment 

Time 

Academic 

Flexibility 

Date 

(urriculum 

Tnrichment 

Minutes of Meeting 

3h December. 2023 
02:30 - 04:00 p1n 

|4 December. 2023 

Er. Amanjot Singh 

Meeting Location 

Meeting Chair 

Meeting Title 

Mr. Ajay Sharma, MOOCs Coordinator 
Ms. Manisha, AP, Pharmaceutical Sciences 

Decision 

Internal Quality 
Assurance CelI 

(IQAO 

Dr. Namarta Kad, Prof. Incharge(lQAC) & HOD, EE 
Dr. P. S. Pannu, Registrar 
Dr. Sourabh Sehajpal, HoD, Pharmaceutical Sciences 
Er. Bimal Kumar, Assoc. Prof., EE 

Oice of HoD (t) 

Dr. Namarta Kad 

Prot. Incharge (IQACO 

Compilation of data for Criteria -1 

NAAC -Criteria I 

Mr. Balwinder Singh, AP. Pharmaceutical Sciences 
Mr. Amandeep Sajjan, lAC Cell 

Number of new courses introduced during the 
session 2022-23 and 2023-24 as per rcquired 
document from main oftice 

Colleeting intormation trom respeetive lQA( 

Responsibility 

Number of Programns offered through 
CBCS/Elective Courses as per the format provided 

ACCl| 

List of students undertaking field work/projects/ 
internships /student projects (as per evcel format 
along with pd! proofs) from all academic 
departments 

Coordinators 

Any revision in syllabus carried out during 2022- Pharmacy TDeptt. 
23 Irom concerned academic departments 

from 

IQAC 
Coordinators 

trom E und 
Pharmacy 
Dept.. Rcyistrar 
oflice 

List of value-added COurseS for imparting MOOCS 
Lransferable and life skills (as per excel format 
along with pdi proofs) from all academic 
departments 

and 

Coordinator 

IQAC 
Coordinators 
rom | 
Pharmacy 
Deptt. 

and 

departimental headsW.rL their POs, C0s 



C: 

AMRITSAR GROUP OF COLLEGES 
NAAC Gnde "A" 3'Cycle Autononnous College 

Feedback 
System 

nni1hy 

Minutes of Meeting 

Provide the fecdback collccted, analysed and action 

taken report from all academic depart1ments 

PA to Principal (for kind information) 
Registrar 

Internal Quality 
Assurance Cell 

(IQAC) 

Deans, HODs (Teaching & Non-teaching) 
All IQAC Coordinators 

IQAC 
Coordinators 

from EE and 

Pharmacy 
Dept. 

Dr. Namarta Kad 
Prof. Incharge(IQAC) 



No. 
-

1 

2 

AMRITSAR LGROUPOF COLLEGES Minutes of Meeting 
NAA, Gtsde A Cycle Autononious Colleqe 

Meeting Date & 

Minutes Drafted 

Attendees 

MoM Drafted by 

Time 

Agenda 

data for the 
Academic ycar 
2022-23 

Date 

Compilation of 
NAAC Criteria-3 

data tor the 

2022-23 
Academic ycar 

Student 
Enrollment and 
Profile 

Catering o 
Student Diversity 

Teaching 
l carning 

Process 

|5h December. 2023 
02:30 -04:00 pum 

16 December. 2023 

Er. Amanjot Singh 

Meeting L0cation 

Mecting Chair 

Dr. Namarta Kad, Prof. Incharge (IQAC) 
Dr. P. S. Pannu, Registrar 

Meeting Title 

Dr. Upain Bhatia, Dean Academic Affairs 

Compilation of Compilation of data for Criteria -2 
NAAC Criteria-2 

Mr. H.S. Sarkaria, Controller of Examinations 
Dr. Dipti Malhotra, Dean CCIE 

Mr. Amit Singh, Dean Student Affair 

Internal Quality 
Assurance Cell 

(1QA) 

Mr. Rakesh Jaitly, Dean Training & Placenment 
Mr. Anil Wadhwa, Accounts Deptt. 

Dr. Narinder Sharma, Dean Researeh & Development 

Mr. Amandeep Sajjan, IAC Cell 

format) 

Decision 

Mr. Atul Mahajan, Entrepreneurship Development Cell 

Ms. Shruti Prashar, NSS/NCC Incharge 

Compilation of data for Criteria -3 

Oflice of HoD () 

Dr. Nannarta kad 

Prot. Incharge lQNO 

NAAC -Criteria 2, 3 

Number of seats filled against reserved categories 

(SC. ST. OBC. Divy angjan. ctc.) (as per excel 

format) 

Number of students admitted in 2022 (as per exccl Registrar ofice 

Provide data for students` lcarning levels and 

special programmes organised for both slow and 

advanced learners in academic year 2022-23 

Student Teacher (full-time) ratio (as per excel 

forma) 
Student-centric methods such as experiential 

learning. participative learning and problem 
solving methodologies Provide data from all 
academic deptts. 

Responsibility 

Ratio of students to mentor for all deptts. 
Academic Calendar and Teaching Plans for all 

deptts. 

IAC Cell 

IAC Cel| 

DAA oftice 

Registrar oflice 

DAA ofice 



) 

A AMRlSAR 

12 

GROUP OF COLLEGES 

-valuation 

13 

NAA ce ACeche Autonnous C lege 

Teacher Protile 
and Quality 

Process and 
Retorms 

Student 

Pertormance 
and L carning 

Outcomes 

Promotion of 
Rescarch and 

Facilities 

Resource 

Mobilization for 

Research 

Innovation 

Ecosy stem 

Research 
Publications and 

Awards 

Consultancy 

Ixtension 

Activities 

Minutes of Mecting 

Internal Quality 
Assurance Cell 

(IQA) 

Number of lull-tie teachers against sanctioned posts RegisTar ollice 

and teachers with PhD D.M. M.Ch. /D.N.B Super 

Specialty DSe DLitt wilh their lotal teaching 

C\periencc in separate evcel tilcs 

Number of davs trom the date of' last semester-end 

\ear- end examination till he declaration of results 

(as per excel tormat) 
Data for number students 

Altainment ofProgramme Outcomes and Course 
Outeomes from all acadenmic deptts. 

Pass Percentage of students (as per excel forma) 

Sced monev provided to teachers for rescarch 

(as per eNcel format and related proot 
documents) 

Grants received trom Government and Non 

Governmental agencies lor research (as per 

excel tormat and related proof docunments) 

List of teachers recognised us rescarch guides (as 

per excel format and relatcd proof documents) 

List ofvork shops/seminars conducted on 

Rescarch Methodology. Intellectual Property 

Rights (lPR). Entrepreneurship and Skill 
Development (as per excel format and related 

proof documents) 

Mimutes of meetings conducted in R&D and R&D(l 

policy tor rescarch 

List of rescarch papers per leacher in CARE 

Journals notitied on UGC website, books and 

chapters (as per excel format and related proof 

documents) 

Total number of Citations in Scopus. h-index of 

Scopus 

Examination 
branch 

Detail of revenue generated from consultancy and 
corporate training and detail of total amount spent 

on developing lacilities, training teachers and 
clerical projcct stal lor undertaking consultaney 

DAA ofiice 

. List of Extension activities carried out along 
wih nunber of awards and recognition received 
firom Government / Government-recognised 
bodies (as per exeel format and related proof 
documents) 

Ixaminilion 

branch 

R&D Cell 

R&D Cell 

D Cl| 

R&D (ll 

R&D Cll 

NSS NC 

Inchargc 

COmplaintsgrievances against evaluation 
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Ce: 

A AMRITSAR 
GROUP OF COLLEGES 

NAA Gtade "A3Cycle Autonomous College 

Collaboration 

Minutes of Meeting 

TList of extension and outrcach programmes 

Conducted through NSS/NCC/Red Cross/YRC. 

clc. (as per excel format and related proof 

documents) 

Internal Quality 
Assurance Cell 

(1QAC) 

Number of collaborative activities for research/ 

laculty exchange/student exchange/ internship 
on-the-job training/ project work (as pcr excel 
format and relatcd proof documents) 

Numberof functional MolUs (as per excel 

format and related proof documents) 

PA to Principal (for kind in formation) 

Registrar 
Deans, HODs (Teaching & Non-teaching) 
AIl IQAC Coordinators 

T&PCeI| 

R&D Cell 

Dr. Namarta Kad 
Prof. Incharge (1QAC) 



S. 

No. 

2 

AMRITSAR GROUP OF COLLEGES 
NAAC Gt ade A3Cycle Autononnous College 

Meeting Date & 

Minutes Drafted 

Attendees 

MoM Drafted by 

Agenda 

Time 

Compilation of 

data for the 

Date 

NAAC Criteria--4 

Academic ycar 
2022-23 

Compilation of 

data for the 
NAAC Criteria-5 

2022-23 
Academic ycar 

Phy sical lacilities 

Minutes of Mecting 

18" December, 2023 
02:30 - 04:00 pm 

19h December. 2023 

l:r. Amanjot Singh 

Dr. P. S. Pannu, Registrar 

Meeting Location 

Dr. Nanmarta Kad, Prof. Incharge (IQAC) 

Meeting Chair 

Mr. H.S. Sarkaria, Head Library 
Dr. Sachin Khurana, Head DCA 
Dr. Sandecp Kad, Head CSE 

Meeting Title 

Mr. Amit Singh, Dean Student A ffairs 

Mr. Atul Mahajan, Head EDC 

Mr. Rakesh Jaitly, Dean Training & Placement 
Mr. Anil Wadhwa, Accounts Deptt. 

Mr. Ajay pal Singh, Incharge Sports 
Mr. Ajay Sharma, Prof. CSE 

Internal Qu:ality 
Assurance Cell 

(1QAC) 

Mr. I.J.S, Sodhi, Incharge Infrastructure 
Mr. Pavittar Singh, Incharge IT Facilities 

Mr. Amandeep Sajjan, IAC Cll 

Decision 

Compilation of data for Criteria -4 

Compilation of data for Criteria -5 

Office ofl HoD (EE) 

Dr. Namarta Kad 

Prof. Incharge (1QAC) 

NAAC -Criteria 4, 5 

yoga, sports and games (indoor and 
outdoor) including gymnasium. yoga 
centre. auditorium ctc.) along with their 
photographs 

Detail of facilities for cultural activities. 

Responsibility 

Detail of intrastructure and physical facilities Incharge 
for teaching-learning along with their Intrastructure 
photographs 

Detail of classrooms and seminar halls w ith 
ICT-enablcd facilities 

IAC Cell 

IAC Cel| 

Registrar oflice 



AMRITSAR LoROUP OF COLLEGES 
144itde ACycle Aulonomous Colleqe 

Library as a 
Lcarning Resource 

IT Infrastructure 

Maintenance of 

Campus 
Infrastructure 

Student Support 

Sudent 
Progression 

Minutes of Meeting 

Expenditure for infrastructure 
augmentation. excluding salary 

Detail of Integrated 1Library Management 
System (ILMS) 
Details of subscriptions like ejournals, e 
books. e-Shodh-Sindhu. Shodhganga 

membership 

Internal Quality 

Details of annual expenditure for purchase of 

books/e-books and journals/e- journals 
Details of librarv usage bv teachers and 
students 

Assurance (ell 

(IQAO 

Budget for updating its |T tacilities 
List of facilities for e-content dev elopment 

T:xpenditure incurred on maintenance of 

phy sical and academic support tacilities. 
evcluding salary component 

cOmputers, cte. 

Details ofmaintaining and utilizing phy sical. 
academic and support facilities classrooms. 

laboratory. library. sports comples. 

Detail of students benetitted by scholarships 

and freeships provided by the institution and 
nOn-government agencies (as per c\ccl 

forma) 

Details of capability development and 
schemes (as per ecel format ) 

competitive examinations 
Detail of students benetited by guidance for 

counselling 
List of students placed 

Detail ot students benetitted b scholarships Accounts brnch 

and treeships provided by the (iovernment 

(as per cvcel tormat) 

and career 

Details of students who went for higher 
cducation 

Head ibrary 

List of students who qualificd in state 
national/ international examinations (as per 
eNcel format) 

Accounts branch 

Incharge 
Iacilities 
Accounts branch 

Incharge 
Intrastructure 

Accounts branch 

Ilcad DCA 

T&PCcll 
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C: 

AMRITSAR GROUP OF C0LLEGES 
NAAC Gt ode A3 Cycle Auton omous Colleqe 

Student 
Participation and 

Activities 

Alumni 

Engagement 

Minutes of Meeting 

List of awards/medals and their e-copies 
lor outstanding performance in sports 
and/or cultural activities at inter-university 

/ state /national / international events 

List of students in academic and 
administrative bodies/committees 

List of sports and cultural events / 
competitions organised 

Chapters 

Internal Quality 
Assurance CelI 

(1QAC) 

Detail of the Alumni Association and its T&P Cell 

Detail and proofs of Alumni's financial 
contribution 

PA to Principal (for kind in formation) 

Registrar 
Deans, HODs (1'eaching & Non-teaching) 
Al IQAC Coordinators 

DSA 

Dr. Namara Kad 
Prof. Incharge (IQAC) 



S. 
No. 

2 

3 

4 

AMRITSAR LGROUP OF COLLEGES 
NAAC Grade "A" 3' Cycle Autononous College 

Meeting Date & 

Minutes Drafted 

Time 

Attendees 

MoM Drafted by 

Agenda 

Date 

Compilation of 

data for the 
NAAC Criteria-6 

Academic ycar 
2022-23 

Compilation of 
NAAC Criteria-7 

data for the 
Academic year 
2022-23 

Institutional Vision 
and Leadership 

Strategy 
Development and 
Deployment 

Minutes of Meeting 

19h December, 2023 
02:30 - 04:00 pm 

20 December. 2023 

Er. Amanjot Singh 

Dr. P. S. Pannu, Registrar 

Meeting Location 

Dr. Namarta Kad, Prof. Incharge (1QAC) 

Dr. Sandeep Kad, Head CSE 

Mecting Chair 

Dr. Narinder Sharma, Dean(R& D) 

Ms. Binod Kaur, HoD(Appld.Sc.) 
Mr. Amit Singh, Dean Student Affairs 

Meeting Title 

Mr. Anil Wadhwa, D.R.Finance 
Ms. Gurveen Kaur, (AP, DMS) 

Mr. Rakesh Jaitly, Dean Training & Placement 

Ms. Shruti Prashar, Incharge NSS 
Mr. Ajay Sharma, Prof. CSE 
Mr. Amandeep Sajjan, IAC Cell 

Internal Quality 
Assurance Cell 

(1QAC) 

Decision 

Compilation of data for Criteria -6 

Compilation of data for Criteria -7 

Effective leadership reflected in various 
institutional practices data finalized and 
checked 

Office ofHoD (EE) 

Dr. Nanarta Kad 

Prof. Incharge (IQAC) 

NAAC -Criteria 6, 7 

Strategic Plan and deployment documents 
Organogram on the institution webpage 
Implcmentation of e-governance in arcas of 
operation: Administration Finance and 
Accounts Student Admission and Support 
Lxamination (Screen shots) 

Responsibility 

IAC CellI 

IAC Cell 

Ms. Gurveen Kaur 

IAC 

Ms. Gurveen Kaur 

IAC 
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AMBITSAR GROUP 0F COLLEGES 
NAAC Gtade "A I'Cycle Autononous College 

Taculty 
Lmpovwermen 
Strategies 

Iinancial 
Managcment and 
Resource 

Mobilization 

Internal Quality 
Assurance System 

Institutional Values 
and Social 
Responsibilities 

Minutes of Mecting 

Internal Quality 
Assurance Cell 

(IQAC) 

Document of welfare measures 
tcaching and non-teaching stall and 
avenucs for their career devclopment/ 
progression 

for 

Details of teachers provided with financial 
Support to atlend conlerence, workshops 
clc. (as per excel format) 

Detail of professional development / 
administrative training programmes 

organized for teaching and non-tcaching 
staff 

Detail o teachers who have undergone 
online/ face-to-face lFaculty Development 
Programmes (as per cxcel format and 
proots) 

Detail of internal and external financial 
audits 

lFunds / Grants reccived lrom non 
governmcnt bodies. individuals. and 

philanthropists (as per eNcel lormat and 
proots) 

Document to review 

Detail of mobilisation of funds and the 
optimal utilisation of resources 
Contribution of 1QAC 

tcaching-learning 
process. structures and methodologies of 

operation and learning outcomes at periodic 
intervals 

e-copies of accreditations and certification 
Document related to mcasures initiated for 

the promotion of' gender cquity 
Geotagged Photographs and document of 
facilities for alternate sources of energy and 
cnergy conservation: Solar energy Biogas 
plant Wheeling to the Grid Sensor-based 
energy Conservation Use of LED 

bulbs/power-eflicient equipment 
Gcotaggcd Photographs and document of 

management of the followving types of 
degradable and non-degradable waste 

Gcotagged Photographs and document of 
Water conservation tacilities available 
Gcotagged Photographs and document of 

Green campus initiatives 

Dean(R&D) 
& 

D.R.finance 

Dean(R&D) 
& 

D.R.Finance 

IQAC 

HoD 

(Applied Sc.) 



) 
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Ce: 

AMRITSAR GROUP OF COLLEGES 
NAAC Gtade A3Cvcle Autononnous College 

Best Practices 

Institutional 

Distinctiveness 

Minutes of Meeting 

Reports and certitication on environment and 

cnergy audits 
Geotagged Photographs and document on 

and barrier-free 
disabled-fricndly 
environnent 

Geotagged Photographs and document on 
Institutional efforts/initiatives in providing 
an inclusive environment 

Details of activities that inculcate values 

students into 
necessary transform 

responsible citizens 
Document on Code of Conduct 

Internal Quality 
Assurance Cell 

(1QAC) 

Annual report of the celcbrations and 
CoMmemorative events 

Document on Best Practices 

PA to Principal (for kind information) 
Registrar 

Plan of action for the next academic yea 
discussed and finalised 

Deans, HODs (Teaching & Non-teaching) 
AI IQAC Coordinators 

NSS Incharge 

lloD 

(Applicd Se.) 

IHoD 

(Applicd Sc.) 

Dr. Namarta Kad 

Prof. Incharge (1QAC) 
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