Internal Quality

A AMRITSAR — e o Cell

\GROUP OF COLLEGES IQAC Meeting (IQAC)

NAAC "
AL Grade *A” 3 cycle Autonomous College

dey s
Autonomous Category (Since 2014) Conferred by uce

, ate- 25/08/2023
Ref. No.: AGC/IQAC/2023/001 Date- 25/08720

A Meeting of IQAC members is scheduled to be held on 28" August, 2023 at 10:00 am in the

Conference Room, Training & Placement Cell. The agenda is as follows:

® Implementation of categorization of contents in the syllabus.

* Revision of assignment pattern.
* Formation of department structure and student committees.

* Review of Student Mentorship Program (SMP) information booklet and mentor meeting

agenda points.
® Any other as suggested by members and approved by Chairman. [QAC.

Al the IQAC members are requested to kindly make it convenient o attend the meceting 1o share

their valuable suggestions.

Dr. Na martaﬁ

IQAC Co-ordinator

Approved by:

Dr. Gaurav Tejpal
Chairperson, IQAC
(Principal)

Cc: Members of IQAC
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‘ Conference Room.
Meeting Date & Time | 28" August. 2023 | Meeting Location | Training & Placement
10:00 am - 11:00 am | | Cell
- ‘ { {
M | ' ‘ Dr. Namarta Kad
Minutes Drafted Dage = 30" August. 2023

Meeting Chair } (IQAC Co-ordinator)
MoM Drafieq by |

Er. Amanjot Singh

|
L . .
‘ Meeting Title IQAC Meeting

Attendees ‘ Absentees
Dr. Gauray

Tejpal, IQAC, Chairman & Principal Dr. Upain Bhatia, DAA & HOD,CE/ME
Dr. Paramjit Singh Pannu, Registrar Dr. Sachin Khurana, HOD, DCA “
Dr. Namarta Kad, IQAC Co-ordinator & HOD, EE | Mr. Purshotam Kainth, HOD, HMCT ;
Dr. Narinder Sharma, Dean(R&D) Ms. Pooja Puri, HOD, DMS ‘

Mr. Rakesh Jaitly, Dean(T&P) Dr. Sorabh Sehajpal, HOD, Pharmacy
| Dr. Sandeep Kad, HOD, CSE

| Ms. Harmeet Kaur, HOD, DFD
- Ms. Binod Kaur, HOD, AS Mr. Amit Singh, DSA
Dr. Kalpana Jaggi, HOD, Agriculture

Er. Tejinder Sharma, Assoc. Prof., CSE i
Ms. Gurveen Kaur, Assoc. Prof., DMS :
Er. Bimal Kumar, Assoc. Prof., EE ‘
- Ms. Anujeet Kamal, AP, Applied Science ;
' Ms. Yadwinder Kaur, AP, HMCT
Ms. Ritika Saini,

AP, Pharmaceutical Sciences

Agenda

EE—

S. No.

i | Decision

?} I I Implementation of » To categorize the allotted subjects” contents as:

‘ Categorization of contents * Participative (learners will be involved in the learning

\ in syllabus. Process)

i ‘ * Problem Solving (project-based learning by working in the

§ Group or individual)

‘ } * Experiential Learning (engaged learning by doing or

i reflecting the experience)

T | Revision of Assignment | e The assignments for internal assessment of theory subjects

} 2 Pattern are to be designed to contain 40-50 questions.

1 . * The questions for each CO shall be framed for three
| categories of students i.c. Slow learners. Medium learners
‘ and Advance Iearners,

; ‘ . ~  Prepare department structure and -zil-l(r)cﬁal'e resy Voihsibilitiics o |

3 Formation of department facx[l)lty menﬁbers in the department. P

| structure and student » Formulate student committe

1 committees.

es in the department 1o engage
them in different departmental and college activities as.

‘ * Academic Committee

i *  Placement Committee
¢ Cultural Committee

|

*  Sports Committee

L * ITand Social Media Commitec -
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Review of student

* A Booklet will be designed for cach student.

Mcnlmshlp Program * Booklet will contain the complete information regarding
- nformation book|et & Academic/Co-curricular/Extra-curricular — record ol the
| mentor meeting agenda ‘ student for entire duration of course. , ‘
points ‘ * Discuss the agenda shared centrally with students during the |
S _ - meetings. |

Dr. Nam: lll.l l\.ul
1QAC (o—unlm.llm

Approved by:

i
C
/)

L

)r. Gaurav Tejpal
hairperson, IQAC
(Principal)

Ce: OSD to Chairman Sir (for information please)
P.A. to MD Sir (for information please)
Registrar
Deans, HODs
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NAAC Criteria
Meetings

]

Ref. No.: AGC/IQAC/2023/003

Agenda:

Meetings are to be scheduled as,

internal Quality
Assurance Cell
(IQAC)

Date- 13/12/2023

To discuss NAAC Criterias for the upcoming NAAC cycle.

Task Responsibility Date Timings
Criteria 1 HOD (EE), ' 13-12-2023 2:30 pm
HOD (Pharmacy) 4_}
Criteria2 | Dean Academic Affairs, 15-12-2023 10:30 am
COE,
Dean Admissions
Criteria 3 Dean Research & Development, 15-12-2023 2:30 pm |
Dean Student Affairs, ‘
Dean Placements
Criteria 4 HOD (DCA), 18-12-2023 10:30 am
Head Library
Criteria 5 HOD (CSE), 18-12-2023 2:30 pm
Dean Student Affairs,
Dean Placements,
Head EDC
Criteria 6 HOD (DMS) 19-12-2023 10:30 am
Criteria 7 HOD (Applied Science) 19-12-2023 2:30 pm

HODs alongwith their NAAC coordinator are requested to attend the meeting.

Venue: Office of PI (IQAC)

Ce: OSD to Chairman Sir (for information please)

P.A. to MD Sir (for information please)
Principal AGC

Registrar

Deans, HODs

Dr. Namarta Kad
IQAC Co-ordinator
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College

Meeting Dage & |

Minutes l)ral:(cd
D‘llc

M()M Dr: ‘Ifl(‘(l by

Time

Att(;n(lces
’ S. ‘ Agenda
' No. |
- | Compilation of
!

NAAC Criteria-|

data for the

Academic year

2022-23
Curriculum
[ Design and

| Development

Academic
I lexibility

b
[ Curriculum
Sl nrichment

13" December.
02:30 - 04:00 pm

14" December. 2023

Iir. Amanjot Singh

Dr. Namarta Kad, l’rof.'lnchmgc(lQ:\(‘) & HOD, EE
Dr. P.S. Pannu, Registrar
Dr. Sourabh Schajpal, HoD. Pharmaceutical Sciences

2025

Minutes of Meeting

Internal Quality

Meeting Location |

l
Meeting Chair J
FeR—

Er. Bimal Kumar, Assoc. Prof., EF
Mr. Ajay Sharma, MOOCs Coordinator

Ms. Manisha, A

P, Pharmaccutical Sciences

Assu

Weeung Title l N/

~ance Cell

(1QAC)

Oflice of oD (11

Dr.

I’ rol

Mr. Balwinder Singh, AP, Pharmaceutical Sciences
Mr. Amandeep Sajjan. IAC Cell

Collecting

information

Decision

Compilation of data for Criteria -|

Irom

departmental heads w.r.t. their POs. COs

Any revision in syllabus carried out during 2022-

23 from concerned academic departments

respective

Number of new courses introduced during the

sesston 2022-23 ¢

document from main oftice

ind 2023-244

Number of Programs offered through
CBCS/E Iull\c Courses as par [In format pr()vulud olfice

|. l\l Of

departments

List ol students undertaking field work/ projects

internships / student projects (
along with pdl™ proots)

departments

value-added
transferable and life skills (as per excel format
along with pdf” proofs)

courses

t()l

all

from

from all

as per required

imparting

academic

as per excel format
academic

AAC - Criteria |

from

Namarta Kad
Incharge (IQAC)

Responsibility

IAC Cell

| [OAC

Coordinators
|| and
Pharmacy Depu

[OOAC
Coordinators
trom ||
Pharmac
Deptt..

and

MOOC s
Coordinator

[OAC
Coordinators
from ]

Registrar

Deptt.

Pharmac

\
|
|
|

and
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NAAC G p ”,
(»Hy(h A" 3" Cycle Autonomous College

[ I'eedback

Syste , . .
ystem taken report from all academic departments

PA to Principal (for kind information)
Registrar

Deans, HODs (Teaching & Non-teaching)
All IQAC Coordinators

Internal Quality
Assurance Cell

(IQAC) |

| Provide the feedback collected. analysed and action ] IQAC

- Coordinators l

Cfrom  LE and |
Pharmacy

- Deptt.

\ g

Dr. Namarta Kad
Prof. Incharge(1QAC)
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| (1QAC)
l
Meeti ) : 0 - :
leeting Date & 15" December. 2023 | . Tieo of
. Time  02:30-04:00 pm | Meefing:Location \ QiSRS
4 - -

Mi s N : I —

Tinutes Drafted 16" Dec . . R Dr. Namarta Kad

oe B L Meeting Chisl prof. Incharge (HQAC)
|

|
1

Meeting Title | NAAC - Criteria 2,3 X

I

M . _
oM Drafted by | Iir. Amanjot Singh

Attendees Dr. Namarta Kua, i’?ﬂ’c’hu}gﬁéié)
Dr. P. S. Pannu, Registrar
Dr. Upain Bhatia, Dean Academic Affairs
Mr. H.S. Sarkaria, Controller of F.xaminations
Dr. Dipti Malhotra, Dean CCIE
Dr. Narinder Sharma, Dean Research & Development
Mr. Amit Singh, Dean Student Affair
Mr. Rakesh Jaitly, Dean Training & Placement
Mr. Anil Wadhwa, Accounts Deptt.
Mr. Atul Mahajan, Entreprencurship Development Cell
Ms. Shruti Prashar, NSS/NCC Incharge
~ Mr. Amandeep Sajjan, IAC Cell

S, Agenda Decision Responsibility
No. | \
1 7(}6|1A1r7)i‘latiohi(7)7 Compilation ol data for Criteria -2 » ' HAC Cell

' NAAC Criteria-2
data for the

‘\ Academic year

| 2022-23

+

~Compilation of Compilation of data tor Criteria -3 IAC Ccell

.
2 NAAC Criteria-3|
data tor the ; '
 Academic year
10022-23 [ — N
. Suidcm o Number of students admitted in 2022 (as per excel | Registrar olfice
i Lnrollment and | format)
profile o Number of seats filled against reserved categories
| C(SC.oS T oBCL Divyangjan. cte.) (as per excel |
L | ) | format) S |
| Catering O o Proy ide data for students’ lcarning levels and L DAA otlice
l + | Student Diversity|  special programmes organised for both slow and ‘
\ ¥ advanced learners in academic year 2022-23
\ o Student - Teacher (full-time) ratio (as per excel Registrar oflice
| Coformay)
! A "l'rcnchiing— . Srudent-centric methods such as experiential DAA office
| 3 ‘

learning. participative learning and problem-
solving methodologies Provide data from all
academic deptts.

| carning

Process
» Ratio of students to mentor for all deptts.

o Academic Calendar and Teaching Plans for all
deptts.
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10

11

14

Resource

LROUP Of

N

Leacher Profile
and Quality

tvaluation

Process and

Retorms

Student
Performance
and Learning
Qutcomes

Promotion of’

Rescarch and
Facilities

\Mobilization for
Research

Innovation

f-cosystem

~ Research

publications and
wwards

Consultancy

[ xtension

Activities

1\

\

e Minutes of mectings conducted in R&D and

e Number of d\\\ < from the date ol i

¢  Data

e Atainment of Programme Outcomes and Course

e Pass Percentage of students (as per eaeel format)

LLEGES

Internal Quality
Assurance Cell

(1QAQ)

Minutes of Meeting

nctioned posts - R
D.NLB Super-
tcaching

Number of full-time teachers against sa
and teachers with PhD: DAL MLCh.
Specialy  DSe DL their

experience in separate excel files

with total

[ xamination
branch

1t semester-end
vear- end examination tll the declaration of results
(as per excel format)

for number ol students’
complaints/grievances against ¢valuation

DA \ U“‘l\\‘

Outcomes from all academic deptts.

[ xamination
branch
R&I) ( x“

polu\ for rescarch

e Sced money provided to teachers for rescarch

o  Grants received lmm (m\unmuu and Non-

e |istofteachers recognised as rescarch guides (

e Listol rescarch papers per teacher in CARL

(as per excel format and related proof
documents)
R&D Cell

Governmental agencies for research (as per

excel format and related prool documents)

as |

~per excel format and related prool documents)
List ol workshops seminars conducted on R&D Cell

Research Methodology. Intellectual Property x

Rights (IPR). I ntreprencurship and Skill

Development (as per excel format and related

D el

prool documents)

R&D Cell
Journals notitied on UGC website. books and

chapters (as per exeel format and related proot
documents)

e Total number of Citations in Scopus. h-index of

Scopus

Detail of revenue gum.md from mn\ulldnc\ and

R&D Cell
corporate training and detail ol total amount spent
on developing facilities. training teachers and

clerical project stalt for undertaking consultancey

| ist ol Fxtension activities carried out along
NSNS NC(C
Incharee

with number ol awards and recognition received
(rom Government / Government-recognised
bodies (as perexeel formatand related prool
documents)

cuistral \‘”-l\ N



“UROUP OF cOLLEGES | Minutes of Meeting

N
VAAL Giade A" 3 Cycle
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list of extension and outrcach programmes

conducted through NSS/NC C/Red C ross/YRC.

cte. (as per excel format and related prool

documents)

Number of collaborative
faculty exchange/student exchange/ internship
on-the-job training/ project work (as per excel
format and related prool documents)

Number of functional MoUs (as per excel

dLlIVIlILs Im mxcarchﬂ

Assurance Cell
(IQAC)

- format and related prool documents)

(&P Cell
R&D Cell
\; \{woﬁ/
, \o \ '\

\
Dr. l\amm ta Kad

Prof. Incharge (1QAC)

Cc: PA to Principal (for kind information)

Registrar
Deans, HODs (Te

aching & Non-teaching)

Al IQAC Coordinators
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(TQAC

( I¢ Au
tonomous Colleg

Mcc“"‘,{ Date & 18" December. 2023

i ceti Jocation | Office of HoD (1)
Time 02:30 - 0:00 pm Meeting Location |

|
L

|
Minutes Drafted \ " } Dr. Namarta Kad
Date 9" December. 2023 Mcetlng Chair 1 Prof. Incharge (IQAC)
MOM Drafied by - Iir. Amanjot Singh I 'Vlectlng Title & NAAC - Criteria 4, 5
B - - - ) — L
Attendecs { Dr. Namarta Kad, Prof. Iirilrchzn"gc V(lQ:’\(r‘)

Dr. P. S. Pannu, Registrar

Myr. H.S. Sarkaria, Head Library

Dr. Sachin Khurana, Head DCA

Dr. Sandeep Kad, Head CSE

Mr. Amit Singh, Dean Student Affairs
Mr. Rakesh Jaitly, Dean Training & Placement
Mr. Anil Wadhwa, Accounts Deptt.

Mr. Atul Mahajan, Head EDC

Mr. Ajaypal Singh, Incharge Sports

Mr. Ajay Sharma, Prof. CSE

Mr. LJ.S. Sodhi, Incharge Infrastructure
Mr. Pavittar Singh, Incharge I'l Facilities
“Mr. Amandeep Sajjan, IAC Cell

Agenda Decision Responsibility

| ("n);hpi]zlﬁoﬂ of >(‘;‘>|1'17|5il"\41i‘6|1‘ul‘dziil;lilri’ﬁ' Criteria -4 . IAC Cell
NAAC Criteria-4
data for the
Academic year
2022-23
(‘()lﬂpﬁéli()ﬂ ol Compilation of data for Criteria -3 ' CIAC Cell
NAAC Criteria-3
data for the
Academic year 1
’3()‘)’3 3 ;

Phy Sical Facilities r Detail of infrastructure and physical facilitics lnchurgc
for teaching-learning along with their Infrastructure
photographs
Eo Detail of facilities for cultural activities. Registrar office
yoga. sports and games (indoor and
outdoor) including gymnasium. yoga
centre. auditorium ete.) along with their
photographs
e Detail of classrooms and seminar halls with
[CT-cnabled facilities
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HOUR OF covLeces | Minutes of Meeting 7
(1QAC)

|
Honomouys ( ollege J

e [xpenditure for infrastructure

|
CLibrary as . ! ) aug’mcrr}lglign.r C-\Cl}!_d,i”&’ salary AT
| l,curni'ng Resource i I_)Clall of Integrated Library Management cad 1.1oran
“ System (I1LMS)
Accounts branch

o Details of subscriptions like cjournals. ¢-

1
' books. ¢-Shodh-Sindhu. Shodhganga
membership

o Details of annual expenditure for purchi
books/e-books and journals/e- journals
o Details of library usage by teachers and

1se ol

students

|® Budget for updating its I'l tacihitics lll&‘lll{l';-!t

o List of facilities for e-content development Facilities
Accounts branch

I'T Infrastructure

naintenance ol Incharge

Maintenance of e |.xpenditure incurred on 1
Campus physical and academic support facilitics.  Infrastructure
[nfrastructure excluding salary component

Accounts branch

Details of maintaining and utilizing phy sical,
academic and support tacilities classrooms,

laboratory.  library. sports complex,

'1 compulters. cle.
{ Student Support e Detail of students benetitted by scholarships
and freeships provided by the Government

Accounts branch

f (as per excel tormat)

Detail of students benetitied by scholarships
' and freeships provided by the institution and
‘ nON-govErnMEnt agenceies (as per encel

mrmfu) i L [ead DCA

| e Details of capability development and
‘ schemes (as per excel format)
Detail of students benefited by guidance tor
competitive  examinations and  career

counselling

‘o Listof students placed & el

Student
Progression ‘e Details of students who went for higher
cducation :
e list of students who qualified in state

national/ international examinations (as per

exeel format)
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Autonomous College

9 Student
Participation and
Activities

10 Alumni ' .

Engagement

Internal Quality
HOUROF coLieces  Minutes of Meeting Assurance Cell

(1QAO)

List of aw dldS/IﬂdeilS and lhul wpleb
[or outstanding performance in sports
and/or cultural activities at inter- university
/ state /national / international events

list of students in academic and
administrative bodies/committees

List of sports and cultural events /

wmpctltlom mudmsed

Chapters
Detail and proofs ol Alumni’s financial

contribution

DSA

i
ST &PCell |
|
|

\s ) /g’)&w,}

-, Namar lf\l\.ul

Prof. Inchm ge (1QAC)

Cce: PA to Principal (for kind information)

Registrar

Deans. HODs (Teaching & Non-teaching)
All IQAC Coordinators
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NAAC Grg
de A"y Cycle ' Autonomous College
\ ™

Meeting Date &

Time

Minutes Drafied
Date

MoM Drafted by l‘ Lir. Amanjot Singh

Agenda

Compilation of
NAAC Criteria-6
data for the
Academic year

1 2022-23
“Compilation of
| NAAC Criteria-7

| data for the

Academic ycar
2022-23
Institutional Vision
and | cadership

Strateg)
Development and

" Deployment

Y

D
D
D
M
M
M
M

" Internal Quality
Assurance Cell

(1QAC)

19" December, 2023 |
02:30 - 04:00 pm

Meeting Location Office of HoD (EL)

Dr. Namarta Kad

Meeting Chair |, [ncharge (IQAC)

20" December. 2023 |

Meeting Title | NAAC - Criteria 6,7

- Namarta Kad, Prof. Incharge (IQAC)
- P. S. Pannu, Registrar

-, Narinder Sharma, Dean(R&D)

-. Sandeep Kad, Head CSE

Binod Kaur, HoD(Appld.Sc.)

Amit Singh, Dean Student Affairs

r. Rakesh Jaitly, Dean Training & Placement
r. Anil Wadhwa, D.R.Finance

. Gurveen Kaur, (AP, DMS)

. Shruti Prashar, Incharge NSS

r. Ajay Sharma, Prof. CSE

r. Amandeep Sajjan, IAC Cell

S.
r.

Decision Responsibility
Compilation of data for Criteria -6 IAC Cell
Compilation of data for Criteria -7 IAC Cell

e Lffective leadership reflected in various

institutional practices data finalized and

~ checked

e Strategic Plan and deployment documents
e Organogram on the institution webpage

IAC

e Implementation of e-governance in arcas of IAC

operation:  Administration  Finance and
Accounts Student Admission and Support
I-xamination (Screen shots)

Ms. Gurveen Kaur |

Ms. Gurveen Kaur |



NAA(
BEe AT Cycto | Autono

Faculiy
Empowerment
Strategics

I'inancial
Management and
Resource
Mobilization

Internal Quality
Assurance System

| ,

" Institutional Values

Cand Social
Responsibilitics

CROUPOF COLEgEs | Minutes of Meeting

mous College

Internal Quality
Assurance Cell

(TQAC)

Document  of  welfare  measures — for

tcaching and  non-teaching  staff and

avenues  for their carcer  development/

Progression

Details of teachers provided with financial

support to attend conference. workshops

cle. (as per exeel format)

Detail ol professional  development/
administrative — training — programimes
organized for teaching and non-tcaching
stalT

Detail of teachers who have undergone
online/ face-to-face FFaculty Development
Programmes (as per cxcel format and
proofs) _
Detail of internal and external financial
audits

Funds /  Grants  received  from  non-
covernment  bodies. individuals. and
philanthropists (as per excel format and
prools)

Detail of mobilisation of funds and the
optimal utilisation of resources

Contribution ol TQAC

Document to review  teaching-learning
process, structures and  methodologies of
operation and learning outcomes at periodic
intervals

c-copies ol accreditations and certification

Document related to measures initiated for

the promotion ol gender cquity

Geotagged Photographs and document of
facilitics for alternate sources of energy and
cnergy conservation: Solar energy Biogas
plant. Wheeling to the Grid Sensor-based
cnergy conservation  Use  of LD
bulbs/power-cllicient equipment

Geotagged Photographs and  document of
management ol the following types of

degradable and non-degradable waste

Geotagged Photographs and  document of

Water conservation facilities available

Geotagged Photographs and document of

Green campus initiatives

Dean(Ré&D)
&

[.R.I'inance

Dean(R&1D)
&
D.R.I"inance

[OAC

oD
(Applicd Sc))
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10
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& A Cycle

e Reports and uull“t{lll(m on uwuonmcnl and
cnergy audits

e Geotagged Photographs and document on
disabled-friendly and barricr-frec
environment

e Geotagged Photographs and document on
Institutional efforts/initiatives in providing
an inclusive environment

e Details of activities that inculcate values
necessary Lo transform students  Into
responsible citizens

e Document on Code of Conduct

e Annual report of the celebrations  and
commemorative cvents

T S—

I (— [ — [E— —

> g

" Best Practices e Document on Best P actices

Institutional e Plan of action for the next academic year
Distinctiveness discussed and finalised

o | (1QAC)

NSS Incharge

loh
(Applicd S¢)

oD l‘
(Applicd Sc.)

(

}\’M/\ “/°°/>

I\amdrla Kd(l

Prof. Inchzng,c (1QAC)

PA to Principal (for kind information)
Registrar

Deans, HODs ( Teaching & Non-teaching)
ANTQAC C oordinators
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