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Amritsar Colle of Ensineerin and Technolo
Amritsar

Dated: 19.06.2019

Circular

The Management of the college has decided that no staff member will be granted any leave

in advance, in future.

It was also decided that the staff will submit the leave application preferably before availing

the leave or in case of emergency, on the day of joining duty, after availing the leave.

In case the staff is on medical leave, he/she will have to submit the leave application alongwith

medical and fitness certificates within three days from the date of joining duty.

lf any staff member fails to do so, it would be automatica[y treated as Leave without pav.

Deans and HoDs (Teaching and Non-Teaching Deptts.) are required to ensure that the aoove

instructions are strictly followed by the staff members working under them and also avoid to send anV

case duly recommended against the above instructions.

This may be treated as Most Urgent please.

1. Deans
2. Heads (Teaching and Non-Teaching Deptts.)
3. OSD to Chairman, for information please
4. PA to MD/Principal
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