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Circular
(llft Meeting of Acadrmic

Coordin*fors) Olli€e of tk
Dean Academic Affairs

DAA/AGC/2AUI K4 Drte: 10.09.2024

Meeting of all the Academic Coordinators is schedule as below:

: l0th Scptember,Wzl
: 02:30 pm
; Oflice of the Dean Academic Affairs,

Ilrte
Time
Yenue

Agenda:

r Follow -up of previous meeting Dated 30& August 2024.
e Question banks of subjects offered through S$/AYAM.
. Brief details of activities to be sent to IAC.
. Cornpilation of MST-I

. Record of MSTs in offiine & online mode.
, Record of external pra{-tical in oflline & online mode.
. Inclusion of students in the cut list.
. Qualrty check of question papers by respectively HODs.

' Date Sheet and question papers of MST-I to be submiued ts the officE of DAA,
. Status of Date'Shea for regular end semester examination.
r 1*t YearFinal exams- Question papers through examination porBl.
r Stshrs of rcw subjects assign on examilptis* portel-
r Assignment for l*t Year students.
. UpMing of assignments & MST awards of 2*d yearonrvards.
r Start of MSTs for ls Year students.
. Status of new Study Schemes to be uploaded on ptudocs-com.

W
Dr. Upain lrumar Bhiti{.

(Deaa Acedemic Alfrin)
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Attendance of Academic

Coordinators
Office of the

Dean Aradernic Affairs

Date:10.09.2024

Sr. No Department Name Contact Numbers Signaturc

1 Applied Sciences Ms. Sheetu Sharma 8054734600

2 Management Studies Ms. Gurvccn Kaur 9501117076

3 Fashion Design Ms. Sanjana 8054321758

ilr;,t?
4 CMI Engineering Er. Vrjay Sai 9877440262

5 Mechanical Engineering Er. Jagjit Singh 9815078589

6 Computer Science Ms. Neha Chadha 86993279A5

7 Electrical Engineering Mr. Bimal Kumar 98155L1810 w
8 Computer Application Mr. Sahil Luthra 8558986286 fuil**
9 Pharmareutieal Sciences h. HeefiJ Verma 9872072650

Ms. Lovneet Kaur 9915920156

10 HotelManagement Mr. Gautam Sodhi 9803846947

Mr. Abhishek Kundra 9781448479

11 Prremedical Sciences Ms. Rifat Yusuf 9103117020

Dr. Upain
Dean Affairs
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Minutes of lle Meeting of
Academic Coordinators

held on 10h September,ZD24
Office of the

Deaa Acsdemics Atfairs
DAA/AcC/lq}4llffi Darc; ll.(D.20t4

Mecling Dnte& Timr 10tr SeptanberJOe+

& 02:30pm- 04:00pm

Meeting Locntiou Officeof Dem Academic A&irs

Metting Organizcr Dr. Upain Kumar Bhatia Chairporron Dr. Upia Kumm Bhafia

Minutes llr.ftod on l)rtc l le Septernfu,z0z4 Mecting Titlr Acaduric Coordindor

Mo M Drafted by Ms. Ncha NextMeeting
IlrS & Tfonc

To folloning rtterndcd the mceting Thefoltm.ing could not rttcna t*-Gf
Dn Upail Kumm Blratia

Ms. TcfindcrSheme

FI& ShccE $brur

Ms. Gurrrctr Klur

Mn Bimel Kmar

Mr. Sahil Luthra

i&. Silima Ihrttr

Er.JrgiitStryh

Mr, AMhek Kundra

M* Rifet Youmf

Er. V{fay Sal

Mr. Lovnoct Kaur

Ilr. Ncctu Yerua

Efr. Grrlta So&i
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Minutes of ltn Meeting of
Academic Coordinators

held on 106 September,2D2$
' OIEce of the

Deaa Acadernics Alhirs

Th: following AFenda were O

Que*tion b*nks of
mbjcctr ofiercd
through SWAYAM

c To be discussod with prinaipsl Sir

Brief Detrils of
egivitier to h rgrt to
IAC

. The a#ivities v*hidr ere to be com&xted
under the office ofDean Academic Affairs
fte brief information of dre event is
required to be submitied before the
oonmsncement ofthE went and oornplete
rryofi of the sams along with rsquircd
annexures to be submitted to IAC within
l0 days ofthe event

r Role of eech academic coordinetor will be
decidsd in ffre preceding meeting of
aaade$ric committse,

Acade,uric

Coordindors

I13.1

Record of MSTg in
oflline & online rnode

List of subjcct with mbjcct-code and rhc
mode in which tre MSTs was c-onductcd is
roquired to bE subrnittcd to tho undcn
assigned office.

All Ac-adrrnic
Cosrdindors 19.09.2024

u32
Rccord of cxtsrd
precticel in olllinc &
online mode

Lisfi of stbrEtt wifh mbjearode and fte
mode in which the Externat praptipal was
conductpd is required to be submitH to
the under assigned office

All Aoademic
Coordin*ols 19.09.2024

11.3.3

Inctusion of studerrts
in thc cut lirt

All Acadernic Coordinator to ensure traf
*re students, odrer dran those includod in
cut list available on LMS, if pcmitrcd for
MSTs, must be addcd in the cut li$t
ttrough LMS coordinator Er. Jagdeep
Singh. Wiftout thig redrers will not be
able to uploed rheir MST awuds.

All Academic'Coordinators 25-09-2024

11,3,4

Quality check of
qnution prpeni by
rapectircfy HODs

HODs are requesEd to check ffre qualiry of
MST-I questioo papers set by their faculty.
If c€r&dn improvcrneat is requircd that is
to bc fu€ in &€ MST-U. Imrnrctims in
this rcgads shoirld be issued in writing.

lI.35

Dats Sheet rnd
au$on Plplrl of
MS?-I to bs
arrhai**r,I :- JL-

Date Sheet and Quesrion papers ofMST-I
in fhe silf formgt is to be subrnitted in *re
officeofDAA.

Apdemic
Coordinators 20.00.2024

DAA/AGCllO?4fim Detc; rr.rig:ozl
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Minutes of lln Moeting of
Academic Coordinators

held on lOh September,2D}4
Oflice of the

Deau Acsdemics Altrrirs
DAA/AGCfrOz4llffi Daiu 11.09.102{

ll.4

Setus of Dete Sheet
for rtgulrrnd cnd
scmcrtcr
*amlnation

o Date Sheee shall be revised after the
instruaions fro,m kiucipral AGC..

All Acadqnic
Coordinam

rr*5

l6t Yelr 0nelcr*mr-
Qucstion paperr
through
exmfoadon portel

r Thc qucstion pryErs for the ls ysar End
Sonester Examin*ion will be gfltrat€d
tlrough flre exarnination porfal.
Coordinators sre request€d to €nsure up-
drtiorr of dre questiorr banks on 'the

examinrdon portal.

All concerned
Fm*ty

Members
3*.09.2024

ll.6
Strtur of nsw
subjects assign on
cremhetlon porttl

r All the Acadenric Coordinsors to €xrsure
that rer $*jsst (if ary) ae tiracly
assigned to the concerned faculty through
&ercspective HODs-

All HODs

Uplodingo'f
Q$e$ion Bailks
to be cornpleted
by 30.09.2024

ll.7 Assignmg6ts for l"t
Yr*rstnden8

r A ccmprdrensive assignrnent of ,+g

question needr to be *rared with all the
students of [$ Year.

o Faculg can give the assignment
comprising of the 9 gue*ione to all tre
studats ifthey cannotideptifying the lsvcl
of learning of fre students.

All Faculty
mmbcrs

u-t
Uploading of
rsslgnnenb & MST
ewerds of 2il ycar
onretd.g

r Uploading of assigprments & MST awuds
of 2d yer orwrds is required to be done
by 25't S€ptembcr,2024.

All Faculty

members
25.S9.2024

I t.lil Stsrf of MSTs for ld
Yarsftrdcnts

o Start ofMSTs forlstyear sardents on 23rd
Septunbcr,2024.

o }Ieads to makencccssary arangements.

All concerned
Heads &

Acaderric
Coordinator

ll.l5
Ststus of new study
schcmes tu bc
uploedod on
ptudots.com

o New study schemes to be provided in the
prescribed fonnat in soft ()OS) form as
well as haril copy siped by Head of
Deprhnent.

Ms. Tejinder
Sharma

&
Dr. Srchin
Khurma

{%1\*A
rlls, Ttiindei Snsrua
DY.Ihm Acrdcmic Afrairr

Dr. Upair

Cr:'Prinninal r^ A/-:r-

(D*an A,

\\
Bh*tia

Affaix)

ot\t'o"t


